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HOJOKEHUE
O NOPAHAJIKE OBPABOTKHU NEPCOHAJBHBIX JAHHBIX

1. OBHIME NOJOKEHUS]

Hacrosmee Tosomenne o nopsizike 06padOTKH 11EPCOHANBHBIX JAHHBIX (jlalee - [Tonoxenne)
B MBYJIO TULT Crviee - Yupercienue) paspaborano B COOTBCTCTBHU ¢ TpynoseivM KojteKCOM
Poceniickoit  denepaunn.  Konerwryuwmceit  Poceuitexolt Benepanuu, [paniaHekiny  KoaeKcoM
Poccuiickoii Deneparn. deaepanbibiv 3akonom ot 27.07.2006 r. Ne 149-d3 «0O6 HHpOPMALHH,
HHPOPMAIHOHIBIN TEXHOJIOTHAX 1 0 3aTe nHGOpMaimiy. Mejepaibibiv 3akonom ot 27.07.2006r
Ne 152-03 «O nepeonaabupix anubixy.  [lpasuaamMn  BHyTpeHHero TpyaoBOro pacriopsaka
VUper et 1 onpesiessier MopsioK MomyUeHHs. yueta, 06paboTKH. HAKOILIEHHS M XpaHeHust
HEePCOHWILHBIN JTAHHBIX.

Heas paspaborin Hooomeuns — onpesienenie nopsaaka o0paboTKH 1epCOHANBHBIX AaHHbIX
PabOTHUKOB  YUPCAUICHHS W MHBIX CYOBLEKTOB [EPCOHANBHBIN [IAHHBIX, NEPCOHANbHDIE JaHHbIe
ROTOPBIN HOUICHKAT 00padOTKe. HA OCHOBAHHH HOAHOMOUHI OHEparopa; 00CCICYeHHE 3allHTh] 1IPAR
MoCBOOOIL WEIOBCKA W FPAACIaHMHA. B T.4. paDOTHHKA  YupenieHus, npu o0OpaboTke ero
HEPCOHIILHBIN JIAHHBIN, B TOM HHCIE 3alliiThbl [IPAB HA HENPUKOCHOBEHHOCTL YAaCTHOW IKHU3HM,
JHYINIO 1 CeMEHNYIO TAHY. 4 TaK KC YCTAHOBIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBLIX JIHIL
HMCIOHUIN JOCTYH K HCPCOHATLHBIM JIUIHBIN. 30 HCBBIOMHCHHE TPeOOBAINH HOPM. PeryHpYIOLIHX

()L—)[)ilk—)ﬂ'! KY W 3QUUTY NEPCOHAIbHBLIX HalbIX.

LLIHopsiton seoda B 1eficreie i m3venenns Hoaomenns.

Hacrosuee  Tlonomwenne 1 W3MEHEHHS K HEMY  YTBEpPIKIAIOTCS [PHKA30M  PYKOBOIHTEIs
Yaperaenist. Bee o paborhnku Yupesiaenust J10KHblL ObITb  03HAKOMIICHBI 110/l PACIUCKY ¢
Honomennent 1 3MeHCHHAMH K HEMY.

1.2.0CHOBHbBIC ITOHSTH 1 COCTAB HCPCOHAIBHBLIX JIAHHBIX PAGOTHHKOB

JLlrst ientedt Hacrosttiero Toome st MeHonb3yIOTCs CAVIONIHE OCHOBHBIE TIOHS TSI

- HCPCOHLILHBIE JanHbie padoTinKka — 1100ag HHPOPMAIUH. OTHOCSILASCS K ONPEACIEHHOM)

HAR OIPE/CIICMOMY HA OCHOBAHNK TAKOH 1H(opmannn paboTHHKY. B TOM YHCIe ero (pamuius,

HMsl. OTHCCTBO. TOL MCCsiL AaTa POKACHHA. A1Pec. ceMeHHOC. COLUMANLHOE. HMYLLIECTBEHHOEC

NOJOKCHIC.  00pA3oBAHNC.  IpodeccHs.  JIOXOALL  Apyras  HHpopMalus, HCOOXOANMAas

PA0OTOAATCAIO B CBSIZH ¢ TPYAOBLIMH OTHOLLICHMAMH:

- 00padoTKA  HEPCOHATBHBIN JIAHHBIX cBop. cucTemMaTH3alM., HAKOMICHHE, XpaHeHue,

VTOUHCHIC  (OOHOBJICHHC. H3MEHCHHE). HCTIOAB30BAHME, PACIIPOCTPAHEHHE (B TOM  uMCIe

nepesata). 003 auHBaHuC. OJI0KHPOBAHHE, YHHUTOKCHHE MePCOHABHBIX AaHibIX PadOTHHKOB

VupekacHns:

= KOHQUCHTIAIBHOCTL HCPCONAABHBIN JAHHBIX — 003aT¢IRHOE 175t COBIIO/IEHHS HAa3HAUEHHOTO

OTBCTCTBCHHOTO I, HOJAYUUBINETO  JIOCTYI K [CPCOHATbHBIM  JaHHbIM  PabOTHHKOB,

rpeQOBUHEE HE JIONYCKATL HX pacrpocTpaHenue 0e3 coriacus paboTHHKA WM HHOIO 3aKOHHOI'O

OCHOBAH L



- pacupoCTpaHEHHE TIEPCOHAJBHBIX JIaHHBIX — JICHCTBUH, HAIPaBICHHBIE Ha Tepeaady
MEePCOHANBHBIX JIAHHBIX PA0OTHUKOB OMPEICICHHOMY Kpyry JuIl (Iepenada MepCOHATbHBIX
JAHHBIX) WIK HAa O3HAKOMIICHHE C MEPCOHAIBHBIMH JJAHHBIMH HEOTPAHHMUYEHHOTO Kpyra JIWIl, B
TOM 4HcIe OOHapoJOBaHHE NEPCOHANBHBIX JaHHBIX PAOOTHUKOB B CpPEICTBAX MAacCOBOH
uHdopManuy, pasMenieHne B HMH(DOPMANMOHHO-TEJICKOMMYHUKAIMOHHBIX  CETSIX  WIH
MPEIOCTABIICHUE JTOCTYIIA K TIEPCOHAIBHBIM JJAHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

- UCTOJIb30BAHUE MEPCOHAIBHBIX JTAHHBIX — JIEHCTBUs (OIepaliu) C MEePCOHATbHBIMHI JTaHHBIMH,
COBEpIIAEMbIC JIOJDKHOCTHBIM JIUIIOM YUPESKACHUS B IEIAX MPUHATHA PEHICHHHA WIN
COBEPIICHHSI HMHBIX JEHCTBHN, MOPOXKIAIOIMMX IOPUANYCCKHE TIIOCIEACTBUSI B OTHOIICHUU
pabOTHUKOB JIMOO MHBIM 00pa30M 3aTPAruBalOIIMX WX MpaBa U CBOOOJBI WM TpaBa U CBOOOIBI
JPYTUX JIAIL;

- OJIOKHpOBaHWE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IMpeKpaiieHue cOopa, CHCTeMaTU3allNH,
HAKOIUICHHUS, WCIOJB30BaHUs, PACIPOCTPAHCHUS IMEPCOHATBHBIX JaHHBIX PAOOTHHKOB, B TOM
qHCIIe UX repeaaya;

- YHMYTOXXCHHE TEPCOHAIBHBIX JIaHHBIX — JICHCTBHS, B PE3YJIbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHTH COJICPKaHUE TIEPCOHAIBHBIX JaHHBIX B MH(POPMAIMOHHOW CUCTEME MEPCOHATBHBIX
JTaHHBIX PAOOTHHUKOB WJIM B PE3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS MAaTEPHAIbHBIC HOCHUTEIN
MEPCOHAITBHBIX JTAaHHBIX PAOOTHUKOB;

- 00e3MYMBaHUE TEPCOHAIBHBIX JAaHHBIX — JCHCTBHS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEACIUTh MPUHAIIICKHOCTh IEPCOHATBHBIX JAaHHBIX KOHKPETHOMY pa0OTHHKY;

- 00IIEOCTYITHBIC MEPCOHATBLHBIC JAHHBIC - TICPCOHAIBHBIC JaHHBIC, TOCTYI HEOTPAHUICHHOTO
Kpyra JIUI[ K KOTOPBIM MPEAOCTABJICH C COTNacusi pabOTHUKA WIIM Ha KOTOPBIE B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMU HE pacmpocTpaHsieTcs TpeboBaHuE COOJTIOICHUS
KOH(UIEHITNATEHOCTH;

- uH(dopmanus — cBeieHus (CooOIeHNs, TaHHBIE) HE3aBUCUMO OT POPMBI UX MPEAOCTABICHNUS;

- JOKyYMEHTHpOBaHHas MHopMaius — 3aQUKCUPOBaHHAS HAa MaTEepPHAbHOM HOCHTENE MyTeM
JOKYMEHTUPOBAaHUS WHPOpPMAIUS C PEKBU3WTAMHU, TIO3BOJISIONIUMHU ONPEICIUTh TaKYIO
WH(OPMAIIHIO WM €€ MAaTEPUATBHBIA HOCHTET.

B cocraB mepcoHaNbHBIX JaHHBIX PAOOTHUKOB YUPESKICHUS BXOIAT JOKYMEHTBI,
coJieprKarire WHPOPMAIMI0 O TACIOPTHBIX JaHHBIX, OOpa30BaHUM, OTHOIIECHWUU K BOWHCKOHN
00s13aHHOCTH, CEMEHHOM TMOJIOKEHUHU, MECTe >KUTEIhCTBA, COCTOSHUHU 37I0POBbs, a TaK XKe O
MPEIbIIYIIUX MECTaX X PaOOTHI.

1. KOMIIJIEKC JOKYMEHTOB, CONPOBOXJIAIOIINIA MHNPOLECC
O®OPMJIEHUA TPYJOBBIX OTHOHNIEHUN PABOTHUKA B YUPEXJIEHUU
IIPU ET'O TIPUEME, IIEPEBOJAE U YBOJIbHEHUU
Nudopmanus, npenocrabisieMass paOOTHUKOM IPH TOCTYIJIEHUH Ha paboTy B YupexaeHue,
JI0JDKHA UMETh JOKYMEHTAIbHYIO GopMy. [Ipu 3akiIro4eHHuu TPyJOBOTO JOTOBOpPAa B COOTBETCTBHUH
co cT.65 TpynoBoro koaekca Poccuiickoii @enepanuu Juio, NocTynaroiiee Ha padboTy, NpeIbsIBiIsIeT
paboToxaarento:
- TIACTIOPT, WJIM MHON JOKYMEHT, YAOCTOBEPSIONIUI JTUYHOCTh, @ TAKXKe KOIHH CBUIECTEIbCTB
0 TOCYJJapCTBEHHOH PErnCTpaIii aKTOB IPAXKAAHCKOTO COCTOSIHHUS;
- TPYIOBYIO KHWXKY, 3@ HCKJIIOYEHHEM CIIy4aeB, KOIrJla TPYJOBOH IOTOBOpP 3aKIIOYAETCS
BIIEpBBIE WJM Pa0OTHUK TOCTyHmaeT Ha paldoTy Ha YCJIOBHSIX COBMECTHUTEILCTBA, JHOO
TPyZOBasi KHW)KKa Yy pPaOOTHUKAa OTCYTCTBYET B CBA3M C €€ YTpPAaTod WM MO APYrMM
IpUYMHAM;



- CTPaxoBO€ CBHJICTEIECTBO TOCYJAPCTBEHHOTO IIEHCHOHHOTO CTpPaxXOBaHHS, CTPaxXxOBOU

MEAMIIMHCKHUH MOJIHC 003aTeTbHOTO MEIUITUHCKOTO CTPAXOBAHUS TPaXK/IaH;

- JIOKyMEHThl BOWHCKOTO y4eTa — /I BOCHHOOOSI3aHHBIX JIWI[, TOJUICKAIIUMX BOHMHCKOMY

yuery;

- JOKyMeHTBl 00 oOpa3oBaHUM, NPOPECCHOHATHHOW TMEPENOATOTOBKE, IOBBIIICHUN

KBaJTM(HUKAIIMY, CTAXKUPOBKH, TIPUCBOCHUS YUCHOW CTENCHH, YYCHOTO 3BaHUs (€CJIM TaKOBbIC

UMEIOTCH);

- CBHJIETEIHCTBO O IMOCTAHOBKE Ha yYeT B HAJOIOBOM OpraHe (pU3UYECKOTO JIMIA MO0 MECTY

JKUTEJIbCTBA Ha Tepputopun Poccuiickoit denepanuy;

[Tpu opopmiteHnu B YUpeKICHHH CEKpPEeTapeM 3alloJHAIOTCS YHUUIIMpOBaHHbBIE (hopMbl T-1
u T-2 «Jluunas kapTrouka pabOTHUKA», B KOTOPOH OTPaXKAIOTCS CIEAYIOIINE AHKETHBIC JTaHHBIC
paboTHUKA:

- obmme cBenenust (D.M.O. paborHmka. Jlara poKIEHHS, MECTO POXKICHHS, TPaXKIaHCTBO,
obOpasBanue, npodeccusi, cTaxx paboThl, COCTOSIHUE B OpaKe, MacOPTHHIC IAHHBIE);
- CBEJICHUSI O BOMHCKOM YYETE;
- JaHHBIC O MpHEMe Ha paboTy;
B nanpHeiinem B TMYHYIO KAPTOYKY BHOCSTCS:
- CBEJICHUS O MIEPEeBOJIaX Ha APYTYIO paboTy;
- CBeJIeHMs 00 aTTecTalluu;
- CBEJICHUS O MOBBIICHUH KBATH(PUKAIUY;
- cBeJIeHUs O MTPo(ecCHOHABHOM MEePENOITOTOBKH;
- CBeJIeHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BAaHUSX;
- CBeZIeHUs 00 OTITyCKax;
- CBEJICHUS O COIMANIbHBIX TapaHTHSIX;
- CBEJICHUS O MECTE JKUTEIhCTBA U KOHTAKTHBIX TeledoHax.

B VupexneHun co3maTcs W XpaHATCS CIEAYIOIIHe TPYHIbl JTOKYMEHTOB, COJAEp Kallue
JaHHBIC 0 PAOOTHUKAX B SAMHUYHOM HJIU CBOJTHOM BHJIC.

JIOKyMEHTBI, COoJieprKallie MepPCOHANbHBIC JaHHBIC PAOOTHHKOB (KOMIUIEKCH JIOKYMECHTOB,
COIIPOBOXKIAOIIHE MPoTiece O(GOPMIIEHUS TPYIOBBIX OTHONICHUH TIPH TIpUeMe Ha paboTy, TepeBoIe,
VBOJILHEHUHW; KOMILJICKC MAaTepHajoB TI0 aHKCTHPOBAHWIO, TECTUPOBAHHIO; IPOBEICHUIO
co0eceoBaHU C KaHAWIATOM Ha JOJHKHOCTh; TMOJUIMHHUKH M KOMWU TPHUKA30B MO JHYHOMY
COCTaBy; JTUYHBIE JIeNia ¥ TPYAOBbIE KHIKKH PAaOOTHHUKOB; JIeNa, COAepKAIINe OCHOBAHHS K MIPUKa3y
M0 JIMYHOMY COCTaBy; Jefia, COJAepallhue MaTepHalbl aTTecTallii pPa0OTHUKOB; CIYKEOHBIX
paccieioBaHHmif; CIpaBOYHO-UH(POPMAIIMOHHBIN 0aHK JaHHBIX 110 IEPCOHANTY (KapTOTEKH, KypHAIbI);
MOJJTMHHUKA W KONHMH OTYETHBIX, AHAIUTHYCCKHMX W CIPABOYHBIX MATECPHAIIOB, IEpEIaBacMbIX
PYKOBOJCTBY YUPESKICHUS, PYKOBOAHWTEISIM CTPYKTYPHBIX TOJpa3feliecHui; KOIWU OTYETOB,
HaIPaBJIIEMbIX B TOCYJAapPCTBCHHBIC OpraHbl CTATHCTHUKH, HAJIOTOBBIC HMHCIICKIIMH, BBIMIECTOSIINC
OpTaHbI YIIPABJICHUS U APYTUE YIPEIHKICHHS).

JlokyMeHTaIusi 1Mo OpraHu3aluu pabOThl CTPYKTYPHBIX MOApa3ieieHu (TIOJOXKEHUS O
CTPYKTYPHBIX TOJIpa3AeNieHUsIX, JOMKHOCTHBIE HHCTPYKIIUU PaOOTHUKOB, MIPHUKA3bl, PACOPSHKEHUS,
yKa3aHUs PYKOBOJACTBA YUpEXKIEHHUS); JOKYMEHTHl 1O TUIAHUPOBAHUIO, YYeTy, aHalu3y W
OTYETHOCTH B YaCTHU PabOTHI C IEPCOHATIOM.

2. CBOP, OBPABOTKA, 3AIIUTA IMEPCOHAJIBHBIX JAHHBIX, ITIOPSJOK
OBPABOTKHN U XPAHEHUS NIEPCOHAJIBHBIX JIAHHBI
3.1 Ilopsinok mosTy4eHusi NEPCOHAIBHBIX JAHHBIX



Bce nepconanpHbIe TaHHBIE paOOTHUKA YUPEXKICHUS CIIETYET MOAydaTh y Hero camoro. Ecim
NEPCOHAJTbHBIC TaHHBIE PA0OTHUKA BO3MOKHO TOJIYYUTh TOJBKO Y TPEThEW CTOPOHBI, TO paOOTHHUK
JOJDKEH OBITh yBEIOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYyYeHO MHUCHMEHHOE
cornacue. J{oJKHOCTHOE JTUI0 PabOTONATENs TOKHO COOOMIUTh PaOOTHHUKY YUPEXKIEHUS O IeNsX,
IperoIaraeMbIX HCTOYHUKAX M CIIOCO0aX MOTY4YEHHUS IePCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOAJNICKAIUX TOTYYCHHIO TEePCOHANBHBIX JaHHBIX M TOCJIEICTBUS OTKaza pabOoTHHKA JaTh
MMUCbMEHHOE COIJIaCHE HA UX MOJIyYECHHUE.

Paboronarens He UMeET MPaBo MOJIydaTh U 00pabaThIBaTh MEPCOHATBHBIE JaHHbIE PaOOTHUKA
VYupexJaeHus O €ero pacoBOM, HAlUMOHAJIbHOW MPUHAUICKHOCTH, [OJUTUYECKUX B3IVISAAAX,
PETUTHO3HBIX WK (HUITOCO(YCKUX YOSI)KICHUIX, COCTOSHUHU 30POBbs, MHTUMHOM XHU3HU. B cinydasx,
HENOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBUU CO CT.24
Koncrutynuu Poccuiickoit denepanun paboroaareib BOpaBe NoaydaTb U 00pabaThIiBaTh JaHHBIE O
YaCTHOM JKU3HU paOOTHUKA TOJBKO C €0 MHCbMEHHOT'O COTJIacHsl.

[IpenocraBieHne couCKareaeM JIOJKHOCTH NEPCOHAJBHBIX JAaHHBIX JI0 3aKJIFOUEHHUS
TPYIOBOrO JIOroBopa (pe3toMe U T.I. MHPOpPMAIMU) CUUTAECTCS, B COOTBETCTBHH C | 'paskqaHCKUM
Konexcom Poccuiickoit @enepauuu  (ct.158). MomuanuBbiM — coriacueM (KOHKITIOJACHTHBIM
JeicTBHEM), TIOJIpa3yMeBaeT corjacue cyobekTa Ha 00pabOTKy MMepCOHANbHBIX IaHHBIX U HE TpeOyeT
HaJIM4us AOMOJHUTEIBHOIO TUCHbMEHHOIO COTIaCHs.

3.2 llopsinok 00padoTKH, NepeaYu U XPaHEHHs MePCOHATBHBIX JaHHbIX

OO0OpaboTka yKa3aHHBIX TIEPCOHAIBHBIX JAHHBIX PAa0OTHUKOB pPabOTOAATEIEM BO3MOXKHA
TOJIBKO C IUCBbMEHHOI'O UX COTJIacHsl MO0 0e3 X Coryacus B CIEAYIOIMIMX CIIyqasX:

1) CyObekT mepcoHaNbHBIX NaHHBIX Tall COrJacke B MHChMEHHOH (opme Ha 00paboTKy

CBOMX IIE€PCOHAIBHBIX JAHHBIX;

2) TlepcoHasbHbIC JaHHBIC SBISIOTCS OOIICAOCTYITHBIMH,

3) IlepcoHanbHbIe AaHHBIE OTHOCSTCS K COCTOSHHIO 3[0POBbS CYOBEKTa MEPCOHAIBHBIX
JAHHBIX M MX 00paboTka HeoOXoauma Ui 3allUThl €ro KU3HHU, 3/I0pOBbS WJIM HMHBIX
KU3HEHHO BA)KHBIX HMHTEPECOB JIMOO KU3HM, 3/10pPOBbS WM MHBIX JKU3HEHHO Ba)KHBIX
MHTEPECOB JPYrMX JIML, U TOJy4YEeHHUs corjacusi CyObeKTa MEepCOHANbHBIX JaHHBIX
HEBO3MOJKHA;

4) OO0OpaboTKa TEepPCOHATBHBIX IAHHBIX OCYIIECTBISIETCS B MEIUKO-MPOPHIAKTHISCKUX
LEeAX, B LENAX YCTAHOBJIEHUS MEIULMHCKOTO JMAarHo3a, OKa3aHWs MEAMIMHCKUX U
MEIMKO-COIIMATIbHBIX YCIYr TpH YCIOBHHM, YTO OOpabOTKa MEepCOHANBHBIX JaHHBIX
OCYIIECTBIISICTCS  JIMIIOM,  HPOPECCHOHATIBHO  3aHMMAIOUIMMCA  METUIIMHCKOM
NeSITeIbHOCThI0 M OOS3aHHBIM B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccuiickoit
®denepaliv COXpaHATh BpauyeOHYIO TailHy;

5) OO0paboTKa MepCOHATBHBIX JaHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO O0BEINHEHUS
WIM PEJIUTHO3HOM OpraHu3allMd OCYIIECTBIISETCS COOTBETCTBYIOIIMM OOLIECTBEHHBIM
00BETMHEHUEM WJIM PEIUTHO3HOW OpraHW3alMel, JCUCTBYIOIIMMH B COOTBETCTBUU C
3aKOHOJATeNbcTBOM Poccuiickoit ®denepauuu, Uil JOCTUKEHHUS 3aKOHHBIX IIEJEH,
NPEAYCMOTPEHHBIX HMX  yUYPEAUTENIbHBIMA  JOKYMEHTaMH, TIpU  YCIOBUHU, UTO
NepCOHaNbHbIE JaHHBIE HE OyJyT paclpoCTpaHsAThCs Oe3 coryiacusi B MUCbMEHHOH (hopme
CyOBEKTOB MEPCOHAIBHBIX TAHHBIX;

6) OOpaboTka TEPCOHANBHBIX JaHHBIX HEOOXOOMMa B CBS3W C  OCYIICCTBICHHEM
IPaBOCYIUS;

7) OOpaboTka  MEPCOHANBHBIX  JAHHBIX  OCYIICCTBISCTCS B COOTBETCTBHH  C
3aKOHOJIAaTeILCTBOM Poccuiickoli ®denepanmuu 0 0€30macHOCTH, 00 OINEpaTUBHO-



PO3BICKHOM JEATEIBHOCTH, & TAaKKE B COOTBETCTBMM C YIOJIOBHO-HCIOJHUTEIIBHBIM
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

PaGoronarens BipaBe 00pabaThiBaTh NEPCOHAIBHBIE TaHHBIE PAOOTHUKOB TOJIBKO C MX MUCEMEHHOTO

coryacus.

[TucemenHoe coryacue paboTHHKA HAa 00pabOTKY MEPCOHANBHBIX IaHHBIX JJOJDKHO BKIIIOYATh B CeOsl:
- (amMmwInio, UMs, OTYECTBO, aJpec CyObEKTa INEePCOHANbHBIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTa, YyIOCTOBEPSIOLIETO €ro JMYHOCTb, CBEACHMS O JaTe BbIAAYE YKA3aHHOTO
JIOKYMEHTa Y BBIJABIIEM €r0 OpraHe;

- HauMeHOBaHMe ((aMuius, UMs, OTYECTBO) M ajJpec Oleparopa, MOJIyHaroUIero coriacue

CyOBEeKTa MePCOHANBHBIX JAHHBIX;

- 11eJ1b 00pa0OTKU EPCOHANBHBIX JIaHHBIX;

- MEepeYeHb IEPCOHAIBbHBIX JAHHBIX, Ha 00pabOTKYy KOTOPBIX JAETCSA COTJacue CyObeKTa

[IEPCOHAIbHBIX JaHHBIX;

- IepedyeHb JEHUCTBUH C IEPCOHAIBHBIMU JIaHHBIMM, Ha COBEPIIEHUE KOTOPBIX IAETCS

coryjacue, oOllee ONMCAHUWE UCMOJb3YyEeMBIX  OIEpPaTopoM  CHocoOOB  00pabOTKU

IIEPCOHAJIbHBIX JaHHBIX;

- CPOK, B TEYEHHE KOTOPOTrO JEHCTBYET COIIACHE, a TAKXKE MOPSJOK €r0 OT3bIBA.

Cornacue pabOTHUKA HE TPEOYyeTCs B CIICTYIOIINUX CITydasX:

- 00paboTKa MepcoOHATBPHBIX JAHHBIX OCYIIECTBIISICTCS HA OCHOBaHUU (hefepaibHOTO 3aKOHa,
YCTAHABJIMBAIOILIETO €€ 11eJb, YCJIOBUS IOJNyYEHHUs NEPCOHAIBbHBIX JAHHBIX U KPYr CyOBEKTOB,
NEPCOHATBHBIC JIaHHBIE KOTOPBIX IMOIJIEKAT OO0pabOTKEe, a TaKKe OINPEIEISIONIETO TOJTHOMOYHS
paboTtonarens;

- 00paboTKa NEepCOHANbHBIX JAaHHBIX OCYILECTBIIAETCS B LEJIAX MCIOJHEHHs TPYLOBOTO
JI0TOBOPA, O/THOM 13 CTOPOH KOTOPOTO SABISETCA CYObEKT NEPCOHATbHBIX JAHHBIX;

- 00paboTKa MEepPCOHAIBHBIX IAHHBIX OCYILECTBISETCS ISl CTaTUCTUYECKMX WM MHBIX
HayYHBIX IeJIeH MPU YCIOBHM 0053aTeIbHOT0 00€3TMUYMBaHMS TEPCOHATBHBIX JaHHBIX;

- 00paboTKa MepCcoOHaIbHBIX JAHHBIX HEOOXOauMa JJISl 3alIUThl KU3HU, 3J0POBbsI MJIM UHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, €CIIU MOJyYEHHUE €0 COTJIachsi HEBO3MOXKHO.

Takum o0pa3oM, B coorBercTBUU cO cT.86, m1.14 TK P® B nensx obecneueHus mpas u
cB00O0/1 yesoBeKa U rpaxaanuHa Paboronarens u ero npeacTaBUTeNu Npu 00padoTKe MEePCOHANBHbBIX
JAHHBIX paOOTHHKA JOJDKHBI COOMI0IATh Ccieyoue oomme TpeOGoBaHus:

- 00paboTKa NEepCOHANBHBIX JAHHBIX MOMKET OCYIIECTBIATHCS HMCKIIOYUTEIBHO B LEJIX
obecriedeHus COOJIOACHUS 3aKOHOB W HHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, COJCHCTBUA
pabOTHHKAaM B TPYAOYCTPOMCTBE, OOYYEHHH M HPOABIKEHHM MO Clyxk0e, obecredyeHus: JTUYHOM
0e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBINOJHAEMON paboThl H
o0ecrnieuyeHns COXpaHHOCTH UMYIIIECTBA;

- Npu ompejereHnu oObeMa M coJepkKaHusi, oOpabaThIBaéMbIX MEPCOHAIBHBIX JAaHHBIX
PaGoronarens nomken pykoBoacTBoBaThesl Konctutyrueit Poccuiickoit ®denepanuu, TpynoBbiM
konexkcoM Poccuiickoit denepanuu u uapiMu denepanbHbIMU 3aKOHAMY,

- TIpY NPUHATHU PELICHUH, 3aTparuBaloNMX WHTepechl padoTHUKA, PaboronaTens He umeeT
IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JAaHHBIX PA0OTHHKA, MOJTYYEHHBIX HCKIIOYUTEIHHO B
pe3yibTare uX aBTOMaTU3MPOBAHHONW 00PaOOTKU MK SJIEKTPOHHOTO MOJIyUCHHUS,;

- 3alUTa NEPCOHANbHBIX JAHHBIX PAaOOTHHKA OT HENPABOMEPHOIO UX HCIOJIb30BAHUS HIIU
yTpaTtel oOecnieunBaercsd PabGoTomareneM 3a cueT €ro CpeiacTB B IOpPSIKE, YCTaHOBICHHOM
®denepanbHbIM 3aKOHOM;



- paOOTHHKM W UX NPEACTABUTENN JAOJDKHBI OBbITh O3HAKOMJIEHBI IIOJ] PACIHCKY C
JOKYMEHTaMH YUpeXJCHUsS, YCTAaHABIUBAIOIIMMHU MOPSAOK 00pabOTKM TNEepCOHANBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 MX MpaBax U 00s3aHHOCTSAX B 3TOH 00JacTH;

- BO BCEX CIydYasX OTKa3 pabOTHHMKAa OT CBOMX IpaB W COXPAHEHUE W 3alUTy TaiHbBI
HEJICHCTBUTEIICH.

3. HEPEJAYA U XPAHEHMUE INIEPCOHAJIBHbBIX TAHHBIX

[Ipu mnepemaue mnepcoHaNbHBIX JAaHHBIX paboTHuKa Pabotomarens HOMKEH cOOIOIATh
clleyolue TpeOoBaHus:

- He cooOlarh NepcOHalbHbIE MAaHHBIE PAa0OTHHKA TPEThEH CcTOpoHE 03 MHCHMEHHOTO
cormacust paOOTHHMKA, 32 WCKIIOYCHHWEM CIy4aeB, KOTJa O5TO HEOOXOAMMO B  LEIIX
MPENYNPEXKACHUS YIPO3bl )KU3HU U 370POBbI0 PAaOOTHHKA, a TAK)KE B CIy4asX, YCTAaHOBJICHHBIX
(benepanbHBIM 3aKOHOM;

- He coo0mIaTh MepCOHaJbHbIC IaHHBbIE PAOOTHMKA B KOMMEpPYECKHX Iensx 0e3 ero
MMUCbMEHHOT'O COTJIacHsl;

- MPEeAYNpPeIuTh JIHI], MOJYYHMBIIUX NEPCOHANbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO 3TH
TaHHBIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B IEJSAX, A KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh
OT 3TUX JIMI MOJATBEPXKIEHUS TOro, 4YTO OSTO MpaBWiIo coOmofeHo. JIuma, mosyuyuBIINe
[IEpCOHANbHbIE  JaHHble  pabOTHUKA,  00s13aHBl  COONIOAATH  PEXUM  CEKPETHOCTHU
(xon(uaennmansHocTn). JJannoe [lonoxenne He pacipocTpaHseTcs Ha OOMEH IMepCOHATbHBIMU
JTAaHHBIMU PaOOTHUKOB B MOPSAIKE, YCTAHOBICHO (heiepaIbHBIMU 3aKOHAMM;

- OCYIIECTBJIATH Mepeaavy MepcoOHANbHBIX JaHHBIX paOOTHUKOB B Mpeenax YUpexkIeHUs B
COOTBETCTBUHM € HacToAmuM llonoxxenuem;

- paspemarb JOCTYNl K TMEPCOHAJIbHBIM JAHHBIM Pa0OTHUKOB TOJNBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMIAaM, IIPU 3TOM yYKa3aHHbBIE JTUIA JOJKHBI UMETh IPABO MOJIY4YaTh TOJIBKO Te€
MEpCOHANbHBIE JIaHHbIE pAaOOTHUKA, KOTOpPblE HEOOXOAUMBI JUIS BBIOJHEHUS KOHKPETHOMN
bynxumm;

- He 3anpamunBaTh UH(OPMALIMIO O COCTOSHUHU 370POBbsI paOOTHHKA, 3a MCKIIOYEHUEM TeX
CBEICHUI, KOTOPBIE OTHOCSITCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOI
INZEINIVIH

- TIepelaBaTh NEPCOHANbHBIC NaHHBbIE pa0OTHHKA MPEICTABUTENSIM PAaOOTHUKOB B IMOPSJIKE,
yCTaHOBJIICHHOM TpynoBeiM KozekcoMm Poccuiickori denepauuu, W OrpaHUYMBATH ITY
WH(OPMAIIUIO TOJTBKO TEMHU MEPCOHATBHBIMU JTAHHBIMU Pa0OTHHKA, KOTOPHIE HEOOXOAUMBI IS
BBITIOJTHCHUS YKa3aHHBIMU TIPEACTABUTEISIMU UX (PYHKITUH.

XpaHEeHHE U UCTOJIb30BaHUE MEPCOHATBHBIX TaHHBIX:

- IlepconanbHble naHHblE PaOOTHUKOB 0O0pabaTHIBAIOTCS W XPAHATCS B OT/AENE KaJApoB,
MepCOHANbHBIE JaHHbIE Yydyalluxcsi o0palbaThIBalOTCS U XpaHATCA B KaHIEIIpUM U B
MpeIHa3HAYEHHBIX JIJIS 3TOTO dJIeMEHTaX HH(POPMAIMOHHBIX CUCTEM;

- IlepcoHanbHble JaHHbIE PAOOTHUKOB M YYaIIMXCS MOTYT OBITh TOJIYYEHBI, TMPOXOIHUThH
JalbHENITyt0 00paboTKy M TepeaBaThCsl Ha XpaHEHUE Kak Ha OyMaKHBIX HOCHUTENSIX, TaK U B
3JEKTPOHHOM BHJI€ — B JIOKQJIbHOW KOMIIBIOTEPHOM CETU U B CHEUUATBHBIX KOMIIBIOTEPHBIX
porpammax.

[Tpu mony4eHUH NMEpPCOHANBHBIX JAaHHBIX HE OT pabOTHHUKA (32 UCKIIOYEHHUEM CIIy4aeB, €CIH
MePCOHAJIbHBIC JaHHBIC OBLIM TPEIOCTaBICHBI PabOTOAATENI0 Ha OCHOBAaHUHU (eaepaibHOTO
3aKOHA WUJIM €CJI MIEPCOHANIbHBIE TaHHBIE SIBISIFOTCS OOIIEI0CTYIHBIMU) paboToJaTelNb 10 Havana



00pabOTKM TaKkUX TIEPCOHAIBHBIX JAaHHBIX O0053aH TPEIOCTaBUTh PAOOTHUK CIIEIYIOUTYIO
UH(OPMALIHIO:

- HauMeHoBaHue ((haMuiIns, UMs, OTYECTBO) U aPEC ONEepaTopa WK €ro MpeACTaBUTENs;

- 11eJ1b 00pa0OTKM EPCOHANBHBIX JIaHHBIX U €€ TPAaBOBOE OCHOBAHHE;

- IpeIoaraeMble MMoJIb30BaTeIH MEPCOHATBHBIX JTaHHBIX;

- YCTaHOBIJICHHBbIE HacTosmuM DenepanbHbIM 3aKOHOM IIpaBa CYOBEKTa MEPCOHAIBHBIX
JTAHHBIX.

4. JOCTYII K IEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB
[IpaBo noctymna K NepcoHaIbHBIM JaHHBIM pAaOOTHUKOB UMEIOT:
- IUPEKTOP YUpexKACHUS;
- COTPY/HUKH OT/EeJa KaJpoB;
- COTPYIHUKH OyXTalTEepUH.
PaboTHUK YupexieHus: UMeeT MpaBo:
- MI0JIy4aTh JIOCTYIl K CBOMM II€PCOHAJIbHBIM JIaHHBIM M O3HAKOMJIEHHE C HUMM, BKJIIOYas IPaBO Ha
0e3B03Me3/1HO€E NOJIy4YEeHUE KoMK JIF00O0H 3amKcH, CoAeprKalllel IepCcoHalbHbIe JaHHbIE pa00THHKA;
- TpeboBath OT PabGoronmartens yTOuHEHHs, MUCKIIOYEHHS WM HCIPABIICHHUsS HENOJHBIX, HEBEPHBIX,
yCTapeBLINX, HEJAOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WJIM HE SBJIAIOIIUX HEOOXOAUMBIMH JUIS
PaboTonarens nepcoHaTbHBIX JaHHBIX;
- nosy4atb oT Paboronarens:
- CBEJICHMSI O JIMIIaX, KOTOPhIE UMEIOT JOCTYN K NEPCOHAIBHBIM JaHHBIM MM KOTOPHIM MOXET OBbITh
IIPEIOCTABIIEH TAKOM TOCTYII;
- IepeyeHb 00pabaThIBaeMbIX EPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOTYUECHHUS;
- CpOKHM 00pabOTKH NMEePCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKU UX XPAaHEHHUS;
- CBEJICHHUS O TOM, KaKue IOpUIUYECKUe MMOCIEACTBUS Ul CyObeKTa NEPCOHATIBHBIX JIaHHBIX MOXET
MOBJIEYb 32 CO00I 00paboTKa ero NepCcoHaIbHBIX JAHHBIX;
- TpeboBaTh u3BenleHus: Paborogarenem Bcex JHil, KOTOPHIM paHee ObLIM COOOIIEHBl HEBEPHbIE MM
HEMNOJIHbIE IepPCOHAIbHBIE JaHHbIE, 000 BCEX NPOU3BOJACTBEHHBIX B HHUX HCKIIOYECHMUSIX,
WCIPABJICHUSX WU JONOJHEHUSX;
- 00’kanoBaTh B YIOJHOMOYEHHBIH OpPraH IO 3allUTe MpaB CyObEKTa NEPCOHAIbHBIX JAHHBIX WIH
cyaeOHOM TOpsiIKe HempaBOMEpHbIe JeicTBus uiau Oe3neiictBus PaGoronartens mpu obpaboTke U
3aIUTE €T0 NEPCOHANBHBIX TaHHBIX;
- KOMUPOBATh U JIeaTh BHIUCKU NEPCOHANBHBIX TaHHBIX pa00THUKA pa3peraeTcs UCKIIUNUTEIBHO B
CITY>K€OHBIX IIeJIIX ¢ MMCbMEHHOT0 pa3pelieHus HauadbHUKa OT/IeNa KaJpoB;
- mepenada uHGOpMalMU TpeThell CTOpPOHE BO3MOXKHA TOJBKO TMPH IMHUCbMEHHOM COTJIacHH
pPabOTHHKOB.

5. OTBETCTBEHHOCTb 3A HAPYUIIEHHUME HOPM, PEI'VIMPYIOLIUX
OBPABOTKY U 3AHIUTY NEPCOHAJIBHBIX JAHHBIX
PaboTHukM Yupex/eHus, BHHOBHbIE B HapyIIEHUU HOPM, PEryJUpPYIOIIMUX MOJydyeHHue, 00paboTKy
U 3aIIUTy NEepCOHANbHBIX MJAHHBIX paOOTHHMKA, HECYT IOUCHUIUIMHAPHYIO aJIMHUHHCTPATUBHYIO,
IPaXJaHCKO-TIPAaBOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (pelepaibHbIMU
3aKOHaMH.



